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IMosio:keHne 00 00memM coOpaHuu pabOTHUKOB
MYHHMIHMIAJIBHOI0 0I0/1KETHOr0 00111e00pa30BaTeIbHOIO
yupe:xnenusi «Cpeansisi o0umeodpazoBaTejbHasi  1KoJa Ne43y
Hogso-CaBunoBckoro paiiona r. Kazanu

1.001mue mo10:xeHus

1.1. Hacrosimee monoskeHue pa3zpadoTaHo B cooTBEeTCTBHU ¢ DepepabHbIM 3aKOHOM OT
29.12.2012 No273-®3 «O06 obpazoBanuu B PDy», YcraBoM MYyHUIIMNAIBLHOTO OOJIKETHOTO
obieobpazoBatenbHOro yupexkaenus «Cpemusis obmeoOpazoBatenpHas 1mkona Ned43y» Hoso-
CapunoBckoro paiiona r. Kazanm u perimamentupyer naearenbHocTs OOmero cobpanus
pabotHukoB MBOYVY.

1.2.06mee coOpanue pabotHukoB MBOY sBnsercs KoJJIerHajibHbIM OpPraHOM
ynpasieHuss MbOY.

1.3. Lensto nesrenbHocTH OOmero cobpaHusi sABiIgeTCs 001ee PYKOBOACTBO
OopraHu3aieili B COOTBETCTBHU C YUYPEAUTEIbHBIMH, MPOTPAMMHBIMU JOKYMEHTAMH U
JIOKQJIbHBIMH aKTaMH.

1.4. B cBoeit gestenpbHOocTH OOmIee coOpanue padotHukoB MBOVY (manee — OOmiee
coOpanne) pykoBoactByercsi Koncrtutynueir P®, Konenmmeit OOH o mpaBax pebeHka,
denepanbHBIM 3aKOHOAATEIBCTBOM, 3aKOHOAaTenbcTBOM PecnyOmuku Tarapcran B cdepe
00pa3oBaHus U COIMANIBbHOM 3amuThl, ycraBoM MBOYVY 1 Hacrosmum [Tonoxenuem.

1.5. B cocraB OOmiero coOpaHusi BXOJAT BCE COTPYIHUKH, Uil KoTopeix MBOY
SBIISIETCS. OCHOBHBIM MECTOM PabOTHI.

1.6. O6miee coOpanue n3bupaeT U3 CBOEro coctara mpexacenarenss OOmero coopanus u
cekperaps OOmero codpaHusi cpokoM Ha oauH yueOHbIH roa. Ilpencenarens M cexkperapb
OO6miero coOpaHus BBITIOJIHSIIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX HAYaIax.

1.7. 3acemanmst OOmero coOpaHusi SBIAIOTCS OTKPBITBIMH: Ha HHUX MOTYT
INPUCYTCTBOBAaTh  MpexacraButenu yupeaurenss MBOY, a Takxke 3auHTepecOBaHHbIE
MPEJICTAaBUTENN OPTaHOB MECTHOTO CaMOYIPaBJICHUS, OOIIECTBEHHBIX 00bEIMHEHHIA.

1.8. OOmee coOpanue paboTaeT B TECHOM KOHTaKT€ C aJMUHUCTpaIUeH,
KOJUIETMaJIbHBIMM Oprasamu ynpasiieHuss MbOYVY.

1. 3apauym O6wero codopanus

2.1. JlestenpHOCTH OOIIIETO COOpaHMs HANpaBiICHA HA PEIICHUE CICIYIOIINX OCHOBHBIX
3az1a4:
- COJCICTBHE pPACHUIMPEHUI0 KOJJIETHAJIbHBIX, JAEMOKpaTHueckux (opm ympasienus MBOVY,
Pa3BUTHIO NHULMATUBBI TPYAOBOTO KoyekTnea MbOVY;
- BbIpabOTKa OOMIMX TMOJXOJOB K pa3pabOTKe M peaju3alud CTPaTernyecKuX JOKYMEHTOB
MBOYVY;
- OIpeleeHHe TMEepPCHeKTUBHBIX HalpaBJIeHUH B 00JIaCTH OXpaHbl TpyAa,  IMOXKAPHOM
0€30MaCHOCTH,  AHTUTEPPOPUCTHUYECKOM  3aIIMINEHHOCTH,  COOJIOACHUS  CAHUTApHO-
TUTHEHUYECKUX HOPM U MPaBUJ;



-pa3penieHre NpoOJeMHBIX (KOH(DIUKTHBIX) CHTyallMd C YYacTHHUKaMH O0pa3oBaTeIbHOTO
nporecca B Ipejenax CBOeH KOMITeTCHITHH.

2. Kommnerenuusi O61ero coopanmusi

3.1.0mpenenser nepcneKTUBHBIC HaMpaBlieHUs PyHKITMOHUPOBaHKS B pa3BuTus MBOY.

3.2. [Ipunumaer peuieHre 0 HEOOXOAMMOCTH 3aKIIOYEHUs ¢ agMuHUcTpanueir MbOY
KOJUIEKTUBHOT'O JIOTOBOPA.

3.3. IIpyHMMaeT TEKCT KOJUIEKTUBHOI'O JI0TOBOpPA, BHOCUT M3MEHEHHUS W JOIOJIHEHUS B
KOJUIEKTUBHBII J10TOBOP.

3.4. 3acnymmuBaet otyeT aupekropa MBOVY o peanuzanuu KOmIEKTUBHOTO JOTOBOPA.

3.5. Buocut npemioxenus aupekropy MBOY o BHeceHMHM W3MEHEHUH B TPYIOBBIC
JIOTOBOPBI ¢ paOOTHUKAMM.

3.6. [IpunuMaet npaBuia BHYTPEHHETO Tpy10Boro pacnopsaka MBOY.

3.7. Buocur mpemnoxenuss Yupemutento MBOY mo Bompocam  yiaydmieHHs
dbyukmonupoanuss MBOY, coBeplieHCTBOBaHUS TPYIOBBIX OTHOIICHWW W YCIOBUH Tpyda
pabOTHUKOB, B TOM YHCJI€ II0 BOIPOCAaM OXPaHbl U 0€30IaCHOCTH YCJIOBHI 00pa30BaTEIbHOIO
mpolecca U TPYIOBOW AESITENbHOCTH, OXPaHbl KU3HU U 370POBBSl yHallUXcsi U PaOOTHUKOB
MEOY.

3.8. Co3naer npu HEOOXOAUMOCTH BPEMEHHBIE M MOCTOSIHHBIE KOMUCCHH JJISl PEIIeHUs
BOIIPOCOB, U YCTAaHABIMBACT WX MOJTHOMOYHS.

3.9. OcymecTBisieT KOHTPOJb 3a BBINOJNHEHHEM pemieHnit OOmero codpaHus,
uHpopmupyeT KoiekTHB MBOY 00 WX BBHINONHEHUH, pealu3yeT 3aMeuaHusi U MPeI0KEeHUs
pabotHukoB MBOY no coBepiiencTBOBaHuIO fAesitenbHOCTH MBOY.

3.10. 3acnymmBaer nnpopmanuto qupekropa MBOY, 3amectureneit mupekropa MBOY,
WHBIX OTBETCTBEHHBIX JIMII O BBIMIOJIHEHUU petieHuit O0miero cobpanusi.

3.11. OcymecTBisieT 0OMIECTBEHHBIN KOHTPOJIb 3a pabotoil anmuHucTpaunu MBOY mo
CO3JIaHUI0 HEOOXOJMMBIX YCIOBHH [UIsi OXpaHbl M YKPEIUICHHUS 3JI0pOBbs, OpraHu3alvu
nutanus pabotHukoB MBbOY, co3nanuto 0e30MacHbIX YCIOBHM Tpyaa.

3.12. OcymiecTBisieT OOIIECTBEHHbBIN KOHTPOJIb 3a paboToil anmuHucTpauuu MBOY 1o
MaTepUATbHO-TEXHUYECKOMY O00€CIIEUeHUI0 00pa30BaTEeIbHONW JESITEIIBHOCTH, 00OPYIOBAaHHUIO
MOMEIIEHUH B COOTBETCTBUHU C YCTAaHOBJIEHHBIMU HOPMaMH U TPEOOBaHUSIMH.

3.13. PaccmarpuBaeT HWTOTOBBIE JOKYMEHTHI KOHTPOJIbHO-HAJ30PHBIX OpPTaHOB O
pe3yibTaTaXx KOHTPOJIbHO-HA30PHBIX MEPONIPUATHI, TPOBOIUMBIX B OTHOmEHMH MBOYVY.

3.14. U3bupaer mnpencraBurencii padorHnkoB MBOY B KOMHCCHIO TIO TPYIAOBBIM
criopam.

3.15.  VYTBepxmaer TpeOoBaHHWS, BBIBHHYTBIe paborHukamMu  MBOY  wm
IPEeJCTaBUTENbHBIM OpraHoM paboTHUKOB MBOVY npu KOJUIEKTUBHBIX TPYAOBBIX CIIOpax.

3.16. [IpuanMaeT pemeHre 00 0ObSIBICHNH 3a0aCTOBKH.

3.17. TlpuHuMaeT Mepbl TO 3alIUTE€ YECTH, JOCTOMHCTBA U NPOQecCHOHATBHON
penyrauuu pabotaukoB MBOVY, no npenynpexaeHnio NpoTUBOIIPAaBHOTO BMEUIATENbCTBA B UX
TPYAOBYIO JEATEIBHOCTD.

3.18. Obcyxmaer BOMpOCH COCTOSIHUS TPYAOBOH auciuruinasl B MBOY 1 Meponpustus
[0 €€ YKPEIJICHHIO, pacCMaTpUBaeT (haKkThl HApyUIeHUsS TPYJOBOH AMCUUIUIMHBI paOOTHUKAMU
MBOY.

3. Opranm3anus aestejbHocTH O01IEro coopanus
4.1.0061ee cobpanue MPOBOAMUTCS MO Mepe HEOOXOAMMOCTH.
4.2. Tlpencenarens OOmiero coopaHusi:
- OpraHu3zyer AedarenbHocTh O01ero coopanus;
- uHopmupyet wieHoB OO1mero codbpaHus O MPeACTOsIIEM 3aceJaHuM He MeHee deM 3a 10
pabouux JHEH 10 ero MpoBeICHUS;



-OpraHu3yeT MOATOTOBKY U MPOBEACHHE 3aceIaHus;
- OTpeeIIsaeT NOBECTKY JHS;
- KOHTPOJMPYET BHITIOJTHEHUE PEIICHUN.

4.3. HesrenpHocth OOmero cobpanuss MBOY ocymecTBisercs 1o NPUHATOMY Ha
y4€OHBIN IO IJIaHYy.

4.4. Pemenue o mpoBeaeHNU BHeoUYeperHoro O01ero coopanus BIpaBe MPUHSTD:

- mupexktop MBOY;

- npodcoro3HbIil kKomuter MIOOY;

- WHUIMATUBHAS TPYIA, COCTOAIIAS HE MEHEE YeM M3 OJIHOM TPETH OT YHCIEHHOTO COCTaBa
pabotHukoB MbOY

4.5. Tlo TpeboBanuio Mpodcor03HOr0 KOMHUTETA W (MIIM) yKa3aHHBIX JIUI] MIPeIceaaTelhb
O6miero coopanus 00s3aH B Cpok He Oosee 15 gHe#t cozBath OOIee coOpanue, co3naB Jisl €ro
MPOBEJICHUS HEOOXOUMBIC YCIIOBUSI.

4.6. TloBectky musi OOmero coOpaHus (GOPMHUPYIOT OpPTaHbl WJIM JIMIA, TPUHSBIINE
pelieHue o ero cosbiBe. [Ipu 3TOM Apyrue opraHbl WIH JUIA BIPABE BHOCUTH B TIOBECTKY JTHS
it paceMoTpenust OOIUM coOpaHueM JIpyrue BOMPOCHI.

4.7. Opranbl (nwma), cospiBaroniue OOmiee coOpaHHe, COBMECTHO C IpejcenaTesieM
OO6miero coOpaHus ONPeIeIsIOT:

- IaTy, MECTO U BpeMs mpoBeneHus O01mero coopanus;

- MOPSAZIOK COOOIICHU paboTHUKAM O TIpoBeaeHnu OO1ero coopanus;

- TepedeHb WHpOpMAUHU (MaTEpHUaIOB), MPEICTABISIEMOH pPaOOTHHKAM IMPH IOATOTOBKE K
npoBeaeHuto O0Iero coopaHusi.

B coobmennu (00bsBiaeHNH) 0 npoBeeHnu O01ero coopanus yka3blBatoTCs:

- IaTy, MeCTO U BpeMs mpoBeneHus: Oo1iero coopanus;
- BOIIPOCHI, BKIIFOUEHHBIC B TTOBECTKY JHS OOIIero coopanus;
-IOPSIIOK 03HAKOMJICHHS PaOOTHUKOB ¢ HH(pOopManuel (MaTepuanaMu) K OBECTKE JTHS.

4. Opranu3anusi npoBeaeHus Oomero coopaHus

5.1.Peructpanust yuactHukoB OO1iero coOpaHus MPOBOIUTCSA C €TI0 JOCTOBEPHOTO
yueTa YYacTHHMKOB OOIIEro coOpaHusi, MmojcueTa UX OOIIEro 4Yucia, YCTAaHOBJICHUS HATUYUS
KBOpyMa JUIsl €ro TMPOBEICHUS; HCKIIOYEHUsS BO3MOXKHOCTH ydacTusi B OOmeM coOpaHuu
MOCTOPOHHUX JIMII.

5.2.Perucrapumio ywacTHUKOB OOmiero coOpaHusi HPOBOAUT CEKpPETaph, KOTOPBIN
noknaneiBaer OOIIEeMy COOpaHUIO O YHCIEHHOM COCTaBE 3apErHCTPUPOBAHHBIX YYACTHUKOB,
HAJIMYUU WA OTCYTCTBHH KBOPYMaA.

5.3.00m1ee coOpaHue cuuTaeTcsi IPaBOMOUYHBIM, €CIIM B €ro paboTe MPUHUMAIOT y4acThe
He MeHee 2/3 OT CucoYHOro KojimyecTBa pabotuukos MbOY.

5.4. B nazHaueHHoe BpeMs mnpeacenatens OOmero coopanus, oObABISET €ro Ha4yalo U
NPEJOCTABIISIET CIOBO CEKPETAPIO, MPOBOIMUBIIEMY PETUCTPAIIUIO YIACTHUKOB.

5.5. Ecniu Ha MOMEHT OKOHYaHUS PETHCTpAI KBOPYM HE COOpaH, OOBSBISETCS MHAS
nata nposenenust OOmiero cobpanus. Takoe OOmiee coOpaHue MPOBOAUTCS MO TMOBECTKE JHS
HECOCTOSBIIETOCs COOpaHus, €e U3MEHEHUE HE JI0IYCKAeTCs.

5.6. ITo mpemnoxenuto npencenarens OOmee cooOpanre M30UpaeT CUSTHYIO KOMUCCHIO B
coctaBe He MeHee 3 uenoBek. [Ipencemarens OTKpbiBaeT M 3akpbiBaeT OOmiee cobpanwue,
NPEJIOCTABIISIET CIIOBO €T0 YYaCTHUKAM, 00ecIIiedrBaeT COOIOIEHUE PEerJIaMeHTa, KOHTPOIUPYET
00CTaHOBKY, BBIHOCHT Ha T'OJIOCOBAaHHE BOMPOCHI MOBECTKU IHS, YTBEPXKIEHUS MPOTOKOIIOB
CYETHOW KOMHUCCHH, TIOJIMUCHIBAET TPOTOKOI O01Iero coopanus.

5.7. TpuUHATHE pEUIEHUH IO BOMPOCaM TIOBECTKU JHA U YTBEPXKICHHS JOKYMEHTOB
OO0mero coOpaHust OCYIIECTBISETCS MyTEM OTKPHITOTO TOJIOCOBAHMSI €r0 YYaCTHHUKOB MPOCTHIM
OonbpIMHCTBOM TroiocoB. [lepenaya mpaBa rojgocoBaHusl OAHUM ydacTHHKOM OO1ero coopanus
JIPYroMy 3arpeniaeTcs.



5.8. mo TpeOOBaHMIO HE MEHEE OJIHOW TpeTH y4acTHHUKOB OOmero coOpaHus 1o
OTJIEIbHBIM BOMPOCAM MOBECTKHU JHS MPOBOIUTCS TallHOE IOJIOCOBAHHUE.

5.9. TpeboBaHue O MPOBEJICHUH TAWHOTO T'OJIOCOBAHUS MPEIBSIBISETCS B MHUCHBMEHHOM
BUJIe opranuzaropam O61ero coOpanusi He MeHee 4eM 3a 5 THel 10 Hauana paboThl.

5.10. BroyuieteHs At TAWHOTO TOJIOCOBAHUS COJICPIKUT CIICAYIOIINE TaHHbIE:

- TojiHOe HauMeHoBanue MBOY;

- MecTo U Aary nposeacHus OOIIero coopanus;

- (OpMyIHUPOBKY KaXXJOr0 BOINPOCA, IIOCTABICHHOTO Ha TOJIOCOBAHUE, BBIPAKEHHOE
(bOpMYyITUPOBKAMH  «33», «IPOTHUB» U «BO3AEpXKAICA». [Ipu mojcuere TroJIoCOB IO HTOraM
rOJIOCOBaHUS, OCYIIECTBIISIEMOM MpPU MOMOIIU OIOJUIeTEHEH, YYUTHIBAIOTCS M 3aCUUTHIBAIOTCS
rojoca o T€M BOIpOCaM, [0 KOTOPBIM TOJIOCYIOIIMM OTMEUYEH TOJIbKO OJUH M3 BO3MOMKHBIX
BapHaHTOB TrojiocoBaHusA. Eciau OroieTeHb 3aloiHEeH C HapyLIeHHEeM 3TOro TpeboBaHUs ,0H
IIPU3HAECTCST HEJIEHCTBUTENIBHBIM, M To0Jloca [0 COJAEpXKalUMCS B HEM BOIpoOcaM He
yuuthiBatoTcsl. Ecnu ke OrojuieTeHb ISl TOJOCOBAHHS COJEPKUT HECKOJIBKO BOIPOCOB,
IIOCTaBJICHHBIX HA I'0OJIOCOBAHUE, HECOONIOJCHUE YKAa3aHHOI'O BbILIE TPeOOBaHUS B OTHOILIECHUU
OJIHOTO WJIM HECKOJIBKHX BOMNPOCOB HE BIEYET 3a COo0OW Tpu3HAHUS OlOJUIeTeHS
HEJICHCTBUTEILHBIM B I[EJIOM.

5.11. TIlo wuroraMm TOJIOCOBaHHUS CYETHAs KOMHCCHUS COCTaBJISieT IPOTOKOII,
NOJNHChIBaeMbli ee wieHnaMmu. [locie yrBepxkaenus nmporokona OOmmM coOpanuem OroyieTeHn
JUTSL TOJIOCOBAHMSI OMEYaTBhIBAIOTCS M MPUOOINAIOTCA K MaTepuaiaM coOpaHus, XpaHSAIIUMCS B
MEOY.

5.12. TIpotokon o0 wWTOrax TrOJOCOBAaHUS TMOMJICKHUT MPUOOIICHUIO K TPOTOKOIY
coOpaHus.

5.13. Utorm rosocoBanusi ornamarTcs Ha OOmem coOpaHuu, B XOJ€ KOTOPOTO
IIPOBOAMIIOCH T'OJIOCOBAHUE.

5.14. Pemenusi OOmiero coOpaHusi IOBOJIATCSA A0 CBEIEHUS TPYAOBOTO KOJUIEKTHBA
MBOY ne no3aHee, ueM B TeUEHUE 5 THEH MOCIIE MPOIIEIIIETO 3aCeIaHuUs.

5. OtBercTBeHHOCTH O01IEr0 COOpaHus

6.1.00611ee cobpaHre HECET OTBETCTBEHHOCTb:
- 32 BBITIOJIHEHUE, BBHIITOJIHEHUE HE B IMOJIHOM 00bEME MJIM HEBBITIOIHEHUE 3aKPETNIEHHBIX 32 HUM
3amad;
- COOTBETCTBUE MPUHUMAEMBIX PELLIEHUM 3aKOHOAATENbCTBY Poccuiickon denepannu,
MO/A3aKOHHBIM HOPMAaTHUBHBIM MPABOBHIM akTaMm, Y ctapy OO,
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHUM.

6. JdesonpousBoacTeo O0mero coopanusi

7.1.3acenanust O6riero coopanusi opOpPMIIIIOTCS TPOTOKOJIOM.
7.2.1lpotkoon OOmero coOpaHHsl COCTaBISE€TCS HE TMO3qHEe 3 JHEH IOocie ero
3aBepiueHus. B mpoTokose yka3bIBaloTCs:
- 1aTa MpoBeJIeHUs: COOpaHus;
- KOJINYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YICHOB TPYJOBOIO KOJUIEKTHBA;
-npurnamiennsle auna (PO, nomkHOCTD);
- BOTIPOCHI TOBECTKH JTHS;
- BBICTYIIAIOIIHE JIHIIA;
- X071 00CY>KICHHUsI BOTIPOCOB;
- TIPE/ITIOKESHHS ,pEKOMEHIANNN U 3aMEYaHHS WICHOB TPYIOBOTO KOJUICKTUBA U MPHUTIIAIICHHBIX
JL;
- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IPOTHB» U «BO3IEPXKAJICA» MO KaxJA0OMy BOIPOCY,
MOCTaBJIIEHHOMY Ha FOJIOCOBaHUE;



-pelIeHuE.

7.3. IIpoToKOIBI TOAMKMCHIBAOTCS TIpeicenaTeneM u cekperapem Oomero coopanus.

7.4. B cmydae oOHapyxeHHS OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO W3IIOKEHUS
¢dakToB B mporokoje Ob6miero codpanus, yuactHuk OOmiero cobpaHus BIpaBe TpeOOBaTh OT
npejceaarens €ro M3MeHeHus. B cBorwo ouepenp, npeacenarenb 00s3aH INPHUHATH MEPBI 110
BHECEHUIO B IIPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHUH M YTOYHEHUH, a Takke CJenarhb
COOTBETCTBYIOIIEE coodmIeHne K cheaytomemy OOmemMy coOpaHuio, BHECS JaHHBIA BOMPOC B
€ro MOBECTKY JIHS.

7.5. Hymepanusi mpOTOKOJIOB BEeJIETCA OT Havajia yaueOHOro roja.

7.6. Kuawra mporokosoB  OOmero coOpaHus  HyMEpyeTcss  IMOCTPaHUYHO,
IIPOLIHYPOBBIBAETCS, CKpEILIsieTCs MoAnuchio nupekropa MbOVY u neuatsto MBOY.

7.7. Kaura npotokosioB O6mero codpanus xpanutcs B nenax MBOY u nepemaercs mo
aKTy (IIpM CMEHE PYKOBOAMTEIS, IEpEaayue B apXuB).



